GeoCorps America Application Tips
General Tips




You may apply for up to three standard GeoCorps positions per application period. If you have been
previously selected as a GeoCorps participant, you can only apply for positions marked "Guest
Scientist".
Your online profile page will show a checklist of required application materials:

Filling Out Your Online Profile (Résumé)
o

o

o

o

You only need to fill out your profile once (even if you wish to apply to multiple positions).
Your profile is a work-in-progress until the application deadline date, at which time it will no
longer be editable.
Clicking the "Save " button will save your work - it is recommended that you do this often. The
system will time out after 90 minutes and you will lose any unsaved data. It is also recommended
that you create a separate document (in Word, etc.) containing your profile information, and
copy and paste the information from that document into the online system. This will ensure that
you do not lose any information.
Be as thorough as possible in each field. You will have a chance to address topics specific to
individual positions in your cover letters, but your profile is your opportunity to showcase ALL
of your experience and qualifications.
List all formal and informal outdoor experiences and activities in the "Relevant Experience"
section on your online profile. Do not underestimate the importance of recreational outdoor
activities such as hiking, camping, paddling, climbing, caving, off-road driving, etc.

Cover Letters
o
o

o
o

You must write one tailored cover letter for each position to which you apply.
Pay careful attention to the qualifications sought for each position, and the responsibilities of that
particular position. Specifically address as many qualifications and responsibilities as you can.
Be specific about why you are a qualified candidate for this position.
Do not be humble—this is your chance to highlight all of your great qualifications!
Address this letter to the primary contact listed on the position description.

Letters of Recommendation
o
o
o

o

You must have one letter of recommendation sent on your behalf. You may also include an
optional second letter of recommendation.
GeoCorps used to require one letter of recommendation for each position. That is no longer the
case, and only one letter is now required, regardless how many positions you apply to.
On your online profile page, you will be asked to provide contact information (an e-mail address)
for your reference. These should be people closely acquainted with your school and/or work
accomplishments.
It is your responsibility to notify your references in advance; we encourage that you do so and
that you allow your references sufficient time to complete the requested letters. References like
to have advance notice directly from you, the applicant, and they really appreciate having at least
a week or two to write and submit the letters. Please do not wait until the last minute, when
travel, etc., may prevent your reference from submitting the letter on time. Late letters will not be
accepted.

o

o

o
o

When you fill in and submit your reference’s information, GSA will automatically and
immediately email requests to your references, asking them to fill in an online form with their
recommendation.
In order to address your specific qualifications, your references will be able to see basic
information about the program so that they are recommending you for. It is recommended that
you let them know if there are specific things you want them to focus on, depending on what
positions you apply to.
You will be notified on your profile page when each letter has been received, but you will not
have access to the content of the letter.
It is recommended that you follow up with your references well in advance of the deadline to
make sure they understand the process and submit your letter of recommendation on time. This is
very important because the application period for spring/summer positions overlaps with winter
break for many people, and the application period for fall/winter positions overlaps with summer
break/field season, so it is important that you notify and follow up with your references in a
timely manner. GSA and its agency partners will NOT send additional reminders or follow-ups
to references who have not yet submitted their letters of recommendation. Following-up is the
responsibility of the applicant.

Listing of Courses & Grades (No More Transcripts)
o
o
o

o
o

o

o
o
o
o
o
o

o

Transcripts are no longer required nor accepted for GeoCorps applications. Please do not send
transcripts, as they will not be kept on file, nor will they be considered part of your application.
Instead of transcripts, applicants will create an online listing of their courses and grades.
If you are still attending school (undergraduate or graduate level), or if you have graduated less
than five years before the upcoming application deadline, you must submit a listing of your
courses and grades.
If you have graduated five years or more before the application deadline, you do not need to
submit a grade listing. (You can if you want to, but it is not required.)
The listing should include all courses that are relevant to the GSA programs/positions to which
you are applying. This includes all geoscience courses, courses in subjects closely related to
geoscience, and courses related to any special skills that are important to the position(s), such
courses in education, outdoor recreation/skills, computer courses, scientific writing/research, etc.
Remember to include field camps, as well as courses taken at other institutions (such as “study
abroad” programs, etc.). If you are in doubt about whether you should include a course or not,
please include it.
You only need to create one complete list of your courses and grades. This list will be seen by
the hiring supervisors for all positions to which you apply.
The listing of courses and grades can be updated any time before the posted application deadline.
GSA will indicate when your listing of courses and grades has been created; you will be able see
the status on your My Profile page. (It is up to you to decide when the record is complete.)
This listing will be saved indefinitely for use in GSA Education & Outreach programs. You can
add new courses at any time, even in a different season or year.
Grades are accepted on an "honor system". GSA trusts that grades are stated honestly, accurately,
and thoroughly.
In submitting this information, you are attesting that this list of courses and grades is accurate
and thorough; that no grades are misrepresented; that no relevant grades are omitted; and that
you understand that any offer of a GSA position or award is contingent upon verifying these
grades.
If you are selected for a position, GSA will require that you provide transcripts to verify your
grades. Failure to verify your grades will result in the offer being rescinded.

Problems/Questions
o
o

o

o

If you have problems with the application process, please review the instructions in this
document and elsewhere on the GeoCorps website.
If you receive an error message when entering text into your online application, it may be due to
the fact that you have exceeded the character limits for a particular field. Please try to reduce the
amount of text you enter to see if that helps. You may be able to find a different field to enter
some of your information into in order to shorten your response in one area.
If you are unable to apply for a position, make sure you have not reached your application limit.
You may need to unapply from other positions first. In some cases, return applicants may find
that they need to unapply from positions from a previous season/year to make room for new
positions.
If you cannot find the answer to your problem online, please contact the GeoCorps program
manager, Matthew Dawson, at mdawson@geosociety.org, geocorps@geosociety.org, or 303357-1025.

